O oyxraarepuu YU IIOO «HedTsHOMH TeXHHKYM»

1.001mue mos1oxeHus.

1.1. Hacrosimee Ilonmoxenue o 6yxrantepuu YU IIOO «Hedrsanol TexHUKYyM»
BHYTPEHHUM JOKyMeHTOM TexHMKyMa, OIpeJeNsrolUM IIPaBOBOM CTaTyC, 33a4H

U (QYHKIMH, CTPYKTYpy H TOPSIOK (OpPMHUpPOBaHHUS, IpaBa U OTBETCTBEHHOCTH
byxrantepuu.

1.2. Byxranrepus sBIseTcs CTPYKTYpHBIM IOApasfelNeHHeM TexHukymMa U
nonuuHsiercs [ maBHOMY Oyxranrepy, a Takxe JupekTopy TeXHUKyMa.

1.3. Byxrantepus B CBOEH NEATEIBHOCTH PYKOBOACTBYETCS 3aKOHOIATEILCTBOM
P®, YcraBoMm TexHuKyMa U HacTosiuM Ilonoxxenuem.

1.4. DByxrairepuss OCyLIeCTBIs€T B3aUMOJEUCTBUE CO  CTPYKTYPHBIMHM

moJipasfieJieHusiIMU B TMOPSAKE, ONPENEIsIEMOM BHYTPEHHUMU JOKYMEHTAMU
Kommanun.

2. OcHoBHBIE 3a1a4H OyXraJTepuu

2.1. BenmeHue mOCTOBEpPHOro OyXrajaTepcKoro, HaJOrOBOIO U YIPaBIEHYECKOIO
ydeTa GUHAHCOBO-X035MCTBEHHOM ACSATEIBHOCTH TeXHUKyMa.

2.2. ®@opmupoBaHHEe H clada OyXraiaTepckoil, HaJOroBOW M YIIPaBICHYECKOH
OTYETHOCTH (PMHAHCOBO-XO3SICTBEHHOM eATeIbHOCTH TeXHuKyMa.

2.3. B3auMofelicTBHE ¢ TOCYIapCTBEHHBIMHM HAJOTOBBIMA M MHBIMU OpraHaMH B
npeziesiax CBOe KOMIIETEHIUH.

2.4. BzaumojeicTBHE C KOHTpareHTaMH 4 ()MHAHCOBBIMM OpPraHM3alUsIMHU B
npenenax CBOe! KOMIIETEHLINHY.

2.5. OcyuiecTBeHUe JaTe)Xeld B HATMYHONW U Oe3Hanu4yHOi (opMe B HMOPSIKE,
OTIpeZeNIIeMOM BHYTPEHHUMH JOKyMeHTaMU TexHuKyMa.

2.6. HanoroBoe mnnanupoBaHue. MOHUTOPUHI aKTyajbHBIX 3aKOHOJATEIBHBIX H
HOPMAaTHBHBIX JOKYMEHTOB.



3. OcHoBHbIe PyHKIHUH OyXTrajTepuu

3.1. ®opmupoBaHHe Yy4YETHOM U HAJOTOBOM TIOJUTUKA B COOTBETCTBHH C
JEeUCTBYIOIIUM 3aKOHO/IaTeNILCTBOM U MOTpebHOCTIMU TeXHuKyMa;

3.2. Tloarotopka ¥ TpPUHSATHE ILIaHA CYETOB, (OPM MEPBUYHBIX YYETHBIX =~
JIOKYMEHTOB, IPHUMEHSEeMbIX I OQOpPMIIEHUS XO3SICTBEHHBIX OIEpalui,

pa3paboTka GopM JOKYMEHTOB BHYTPEHHEH OyXTalTepCKOi OTYETHOCTH;

3.3. CBoeBpeMeHHOE NPEfOCTABIICHHIE MOJHOW M JTOCTOBEPHOH OyXraliTepckod U

yTpaBieHIeCKOW HHPOPMAIH O NeATEIbHOCTH TeXHUKyMa, ee UMYILIECTBEHHOM
TIOJIOXKEHHH, IOXOJaX U pacxoax;

3.4. OcyiecTBiieHHe MEPOIIPUSATHH, HAIIPABJICHHBIX Ha YKpeIieHue (bHHaHCOBou
IV CLUTUTNHBL

3.5. Vder Bcex XO35MCTBEHHBIX onepanui TeXHuKyma;

3.6. Yuer ucrosiHeHus Or0KkeToB TeXHUKyMa;

3.7. HanoroBeiii yder TexHHKyMa, COCTaBIE€HHE U CBOEBPEMEHHas cz[aqa'

HaJIOTOBOM U MHOM Tpe6yeM0H 3aKOHOJAaTCIIbCTBOM OTUYCTHOCTH,

3.8. CocTaBieHHe GyXranTepckoro GanaHca, Apyroi 6yXraiarepckoi, HaIOrOBOH,

ynpaBHqueCKOﬁ U CTaTUCTUYECKOM OTYCTHOCTH,

3.9. CBoeBpeMeHHOE TpeACTaBlieHue OyXralaTepcKodl OTYETHOCTH B HAJOTOBBIE

OpraHsl, Opraibl CTaTUCTUKH, BHGGIO}I)KGTHLIG (bOH}lbI W UHbIC UHCTAHIIUH,

3.10. TIpaBuibHOE HAYUCICHHE W CBOEBPEMEHHOE IIEpEYUCIIEHUE HAJIOTOB H
cbopoB B (helepalbHbBIA, PErHOHATBHBIA M MECTHBIM OIOMKETHI, CTPAXOBBIX

B3HOCOB B I'OCYJapCTBCHHBIC BH66IOI[)KCTHLIG COIIMAJIBHBIC (I)OHI[BI a TaKiKeE I/IH])IXv

IIaTeXxeil B COOTBETCTBUU C 3aKOHOAATEIBCTBOM;

3.11. HamoroBoe mianupoBaHie. MOHUTOPUHI aKTyallbHBIX 3aKOHOHATENBHBIX U
HOPMATHUBHBIX TOKYMEHTOB. =

3.12. OcymiecTBiieHre IUIaTeXeil B HAIMYHON U Oe3HaNu4HOU dopme B nopﬁmce {

OoIpeneiieMOM BHYTPEHHUMHU JOKYMCHTaMH TCXHI/IKYMa

3.13. Pacuersl mo 3apabOTHOM IUIaTe W MHBIM BHIIIaTaM C COTPYJHUKAMHU

Texuukyma. Beinaya cripaBok coTpyaHuKaM KoMnaHuy 1o BOIpocaM HaYHCISHMS

3ap360THOI/I IJIaThl U APYTUX BBIIIJIAT, 4 TaKXE YIIep)I(aHI/II/I 13 HUX,

3.14. IIlpoBeneHWe MHBEHTAPU3AllMU OCHOBHBIX CPEICTB, TOBAPHO-MATEPHUAIBHBIX
[EHHOCTEH, IEHEKHBIX CPEJICTB, PACYETOB C KOHTPAreHTaMU,

3.15. VuacTHe BO BHEJIPEHHMM IIepeOBbIX MHPOPMAIMOHHBIX CHUCTEM IO

yIpaBjieHHuI0 (UHAHCAMUA B COOTBETCTBHH C TPeOOBaHHAMM OyXranTepcKoro,



HaJIOTOBOTO CTATUCTHYECKOT0 U YIPaBIEHYECKOr0 YydeTa, KOHTPOJb Haj
JIOCTOBEPHOCTHIO HH(OpMALINY; '

3.16. TlpuHsTHE Mep M0 HPeAYIPEKACHHIO HEAOCTAY, HE3AKOHHOTO PACXOOBaHIL
JEHSXKHbIX CpEACTB U TOBAapHO-MaTepUalbHBIX LIEHHOCTEH, HapylICHUN

3aKOHOOATCIIECTBA U BHYTPCHHUX PECTIIAaMCHTOB KOMH&HHI/I;

3.17. Y4acTue B OANKMCAHUU JOTOBOPOB C KOHTpareHTaMu TexHuKyMma;

3.18. B3auMopeiicTBHE C BHYTPEHHUMU ¥ BHEIIHUMU ayauTopamu Kommanuu.

4. Ctpykrypa u nopsaaok ¢popmMupoBaHus OyxrajJrepun

4.1. YucnenHsiit coctaB byxrantepun onpenenseTcss B COOTBETCTBUM C 3a11aanH n
byHkuusMu  byxrantepuM W yCTaHABIMBAECTCS  IUTATHBIM pacnncaHneM
yTBEPXKIAaeMbIM TUPEKTOPOM TexXHUKyMa. :

4.2. Pabotoit Byxrantepum pykoBoauT I'naBHBIM Gyxranrep, Ha3Ha4YaeMblii Ha
JIOJDKHOCTB ¥ 0CBOOOX/TaeMbIi OT I0JDKHOCTU JUPEKTOpOoM TexHHuKyMa.

4.3. B nepuon orcyrctBus I'naBHOro Gyxrantepa (Ha Bpems OTITyCKa, GOJE3HH,
KOMaHJMPOBKM, MHBIX CIIy4aeB) €ro IpaBa U OOA3AHHOCTH B COOTBETCTBUE €
yKa3aHWeM JupekTopa TeXHHKyMa BO3JaraloTcs Ha Jpyroro paboTHHKa
byxrairepuu.

4.4, PaGoTHuKM Byxranrepud Ha3HA4YarOTCS Ha JOJDKHOCTH M OCBOOOXIAIOTES OT
JIOJDKHOCTH JupeKTopoM TexHUKyMa IIo IpefcTaBieHuo I naBHoro Oyxranrepa. -

4.5. OOs3aHHOCTH  KaXaoro paboTHUKa  byxranrepuu  3aKpeIuIsIFOTCS
JOJDKHOCTHBIMU MHCTPYKIUSIMH, YTBEPXKIaeMBIMU AUPEKTOpoM TexHHUKyMa. -

4.6. Pacmpenenenue oOs3aHHOCTeH Mexny paborHMkamu byxranrepum,
YCTAQHOBJIEHHE CpPOKOB  BBHIMOJIHEHHS pPabOT  OCYLIECTBISAECTCS I’JIéBﬁH:MQ
OyxrajJTepoM B COOTBETCTBHM C JOJDKHOCTHBEIMHM HHCTPYKIHUSIMH H HaCTO}IHH/IM

ITosnoxxeHHEM. :

5. IIpaBa u o6si3aHHOCTH OyXraJTepuun
5.1. Byxrantepust UMeeT MPaBO B YCTAHOBIEHHOM B TeXHUKyMe HOpPSIKE:

5.1.1. OpraHu30BbIBaTh UCHOJHEHHE PELIEHUHM OPIraHOB YIIPaBJIEHUS Texnuxyma
IO BOIPOCAM, OTHOCSIIMMCS K KOMIeTeHIMY byxranrepuu, B TOM 4YHCIC JaBaTh -
TOpydeHHs APYTUM CTPYKTYPHBIM monpasaeneHusM TexHuKyMa, OpraHH30BEIBATE
MpOBEJEHAE COBEIAHMN C yYaCTHEM pPYyKOBOAWTENEH W  CIICLUANMCTOB



CTPYKTYPHBIX TIOAPA3IeIeHWH II0 BONPOCAM, CBS3aHHBEIM C BEIIOJHEHHEM =
yKa3aHHBIX PEIECHUM. S

5.1.2. 3anpammBarth y CTPYKTYpPHBIX MOAPA3AEIECHUN NOKYMEHTHI, MaTepﬁaﬁH f
CIpaBKM M WHBIE CBeleHUs (MHPOpMAIHIO), HEOOXOMUMBIE IS BI:IIIOJIHGHI/ISI :
BO3JIOXEHHBIX Ha Byxranteputo 3a1a4 u QyHKIUH. :

5.1.3. OcymecTBIsATh HOATOTOBKY 3allPOCOB B OPT'aHBI TOCYJapCTBEHHOM BIACTH M
MECTHOTO CaMOYNpaBJICHHs II0 BOIPOCaM, OTHOCSLIUMCS K KOMIIETEHUUH
byxranrepuu.

5.1.4. HanpaBnsiTh CTPYKTYPHBIM MOAPA3IeNIeHUsIM 3alpochkl O MPeNoCTaBi
3aKJIF0YeHU, HEOOXOIMMBIX JIJISI OCYIIECTBIEHUs 3a1a4 U GyHKuui byxrantepu

5.1.5. VYdyacTBOoBaTh B COINIACOBAaHMM IIPOEKTOB JOKYMEHTOB (pelleHui),
MIOATOTAaBIMBAEMBIX JPYTHMHU MOAPA3ACICHUSIMHY, B YaCTH BOIPOCOB, OTHECEHHbIX
K KoMrieTeHmu byxranrepuu.

5.2. Byxrantepus o0s3aHa:

5.2.1. OcyIIecTBIATE BO3JIOXKEHHBIE Ha ByXrantepuro GYHKIMA B COOTBETCTBHHA C
TpeOOBaHUSIMU 3aKoHOmarenscTBa P®, ycraBa W BHYTPEHHHX [OKYMEHTOB
Texnukyma. 1

5.2.2. VcrONHATH pelleHHs OpraHoB ympaBileHus TeXHMKyMa IO BOHpPOCAM,
OTHOCSIMMMCS K KOMIETeHUMH byxranTtepuud, B TIOpsIAKE H B CPOKH,
YCTaHOBJICHHbIE BHYTPEHHUMH JJIOKYMEHTAMHU. EEE

5.2.3. CBOEBPEMEHHO OCYIIECTBIATh MOATOTOBKY ITOKYMEHTOB IO BOIIPOCAM,
OTHECEHHBIM K KoMIeTeHnun Byxranrepun HactosimuM IlonoxeHueM u ApyrumMu
BHYTPEHHUMHU JOKyMeHTaMu TexHukKyma.

5.2.4. CBOeBpeMEHHO MPEAOCTABIIATh UHGOPMALIUIO, JOKYMEHTHI, 3ammqeﬂigisii
3alpocaM  CTPYKTYpPHBIX TOIApa3felieHuii IO BONpOCaM, OTHECEHHBIM K
KomreTeHIuu byxranrepun.

5.3. B pamkax opraHusamuu pa6oTel byxranrepum I'nmaBHef Oyxranrep Hmeer
pagso:

5.3.1. Ha ocHOBaHMM JIOBEPEHHOCTH [I€WCTBOBaTh OT HMEHH [EXHUKyMa B
OTHOIIIEHUAX C OpraHaMu rocyJapCTBEHHOM BIACTH U MECTHOI'O caMoynpaBHeHuﬂ j
C IPYTUMH OpraHU3alUsIMH.

5.3.2. B mopsmxe W Ipeenax, yCTaHOBJIEHHBIX IUPEKTOpoM TexHukymMa H
[OJIIIACHIBATh JIOKYMEHTBI, CBSI3aHHbIE C OCYIIECTBIEHMEM BO3JIOKEHHBIX - Ha'j'- =
Byxranrteputo 3a1a4 ¥ QpyHKLINN; :




5.3.3. BusupoBath NOKyMeHTHI, coriiacyeMble Byxranrepueil B uactu Bonpc Of
KomrieteHuu byxrantepuu;

5.3.4. JlaBath NHCHMEHHBIE W YCTHBIE yKasaHus paGorHukam Byxrantepuw mo
BOIIPOCAM OpraHM3alMd paboTel bByxranarepum M OCYLIECTBICHHS (bymcm/m -
byxranrepuu;

5.3.5. Buocuth mTpemnoxeHus aupektopy TexHMKymMa O TpUBICYCHHUH
KOHCYJIbTAHTOB M  O3KCIIEPTOB, HEOOXOMUMBIX MJIS pEeIIeHHUS BOIPOCOB,
OTHOCSIIIIMXCS K KOMIIETeHIIUN byxranrepuu. =

5.3.6. BHOCUTh B YCTaHOBJICHHOM MOpPSAJIKE MPEJIOKECHUS TUPEKTOPY TeXHHRyi\/La’fi

O TpHEME U YBOJBHEHWM pabOTHUKOB DByXraiarepuy, yCTaHOBICHHU UM
TOJHKHOCTHBIX OKJIAOB M HaJ0aBOK. :

5.3.7. TlpemympexnmaTe OT HMeHH TexHUKyMa pabOOTHUKOB Byxrameplzm.. Ha -

OCHOBAHHHM TPUKA30B/PACIIOPIKEHMH JupexTopa TeXHHKyMa O CyUIECTBEHHBIX

M3MEHEHHSX YCIOBHH Tpy[da W/WIM COKPalleHWM YMCIEHHOCTH (IuTara)
pabotHuKOB byxranrepuu.

5.3.8. BHOCHTD mpejyioxkeHns aupekTopy TeXHHKYMa o IOOIIpeHHH pabOTHHKOB

byxranTepuy WX TOPUBICUYEHUH HUX K I[I/ICI.II/II’IJ'II/IHapHOI/I/MaTepI/IaJII:HOI/I
OTBETCTBEHHOCTH B TOPS/IKE, YCTAHOBIEHHOM TPYJOBBIM 3aKOHO/ATEILCTBOM PO
¥ BHyTPEHHUMH JOKyMEHTaMH TeXHUKyMa.

5.3.9. OcymecTBIATh HHBIE [TPaBa, BRITEKAIONKMe U3 KoMmneTeHIuu byxranrepun

5.4. T'naBHbIi Oyxrantep o0s3aH:

5.4.1. OpranuzoBsiBaTh paboty Byxrantepuu u obecrneuyuBaTh KadeCTBEHHO
CBOEBPEMEHHOE BBHINOJNIHEHHEe pabOTHUKAaMH byxrantepuu BO3I0KEHHbIX
Byxrantepuro 3a1a4 ¥ QyHKLIUH.

5.4.2. ObecrieunBaTh He pasrianieHue paboTHukaMu byxranrepuu HH(bopMaumI 0
KoMnaHuu, COCTaBIISIONIEH KOMMEPUECKYIO W/MIIH CIy>XKeOHyI0 TalHy.

5.4.3. OpraHu30BEIBaTh BeleHNE NENONPOU3BOACTBA B byxranrepun.

54.4. OGecneumBath coOmoneHne paboTHUKaMu byxranrepun TPYILOBOﬁ
JIUCLIUILIIVHEI. e

6. OTBeTCTBEHHOCTH OyXrajaTepun

[naBHelfi  Gyxrantep u paboOTHUKM byxranTepuu B  COOTBETCTBHH
pacmpenelieHueM IMpaB U OOS3aHHOCTEH, YCTaHOBJIEHHBIM Hacmﬂ'




[TonoxxenueM, J[JOJKHOCTHBIMM MHCTPYKLMSMH W HHBIMH  BHYTPEHHHMH
IOKyMeHTaMH TexHHMKyMa, HeCyT OTBETCTBEHHOCTb 3a: '

6.1.PesynbraTel paboTel Byxranrtepuu 1o BBINOJHEHUIO 3a/ad U (byHKum/I
ycTaHOBIIEHHbIX HacTosmuM [lonoxxenunem.

6.2 IIpuunnenve TexHukyma yOBITKOB B pe3ysbTaTe OCYIUECTBIECHUS MMU CBOUX
JIOJDKHOCTHBIX TIpaB ¥ 00S13aHHOCTEH. "

6.3.Hapymenue 3akoHomarenbctBa P®, ycTaBa W BHYTPEHHHX I[OKYM

TexHukyma B JI€ATEIBHOCTH 1e€XHUKyMa IO BOIIpoOcaMm KOMneTeHU;HE[ =
Byxranrepumu.

6.4 Pasrnamenne uHbopManuu o6 TexHukyma, OTHOCSIIEHCS K KOMMepi@_QKOI?i? -
W/Wnu ciryxeOHOU TaliHe. '




